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Stoke Heath, Bromsgrove, Worcestershire. B60 4JR
Tel: 01527 831363
www.avoncroft.org.uk
Please save this form BEFORE filling it in then save AGAIN before sending, thank you.

	Application for Employment


	Post applied for: Finance Manager
	Application Ref : FM26


	Personal Details

	Name:

	Address:

	Email:

	Tel No.:

	Mobile No.:


	Please confirm where you saw the vacancy:    


Your full employment, training and educational history
Please EITHER attach a CV with your application, OR complete the form below. 
Please ensure that your submission contains a full history in chronological order of all training, further education, employment, self-employment and any voluntary work and any periods of unemployment since leaving secondary education providing start and end dates. Please provide reasons for any gaps in employment. Applications with gaps in this information may not be considered further. 

	Previous employment

	

	Name & Address of Employer
	Start date
dd/mm/yy
	End date
dd/mm/yy
	Details
	Reason for leaving

	
	
	
	
	


	Training Courses 

Please give details of any training or courses attended which you consider relevant to your application

	Course Details
	Date 
	Organiser

	
	
	


Please continue on a separate sheet if necessary
	Educational Details
Start with the most recent & list below
	

	School/College/University
	From
	To
	Qualifications Obtained
	

	
	
	
	
	


Further Information

Please provide in a cover letter any further details of how you best fit the requirements of the post outlined in our job description and person specification along with examples and evidence of previous relevant experience. If you do not demonstrate how you fit the requirements of the post, your application may not be taken forward.
	References
The two referees must not be related to you and one must be a current or the most recent employer

	Name & Address:

	Tel No.:
	Email: 

	May we contact this referee before interview?   YES / NO

	Name & Address:

	Tel No.:
	Email: 

	May we contact this referee before interview?   YES / NO


	Are you legally eligible for UK employment?   YES / NO


	Rehabilitation of Offenders Act 1974

	The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain spent convictions and cautions are considered ‘protected’. This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account.
Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website.
Please note that candidates who are short-listed will be asked to complete a self-declaration of their criminal record or information that would make them unsuitable to work with children. The purpose of this self-declaration is so that short-listed candidates will have the opportunity to share relevant information and allow this to be discussed and considered at interview before the DBS certificate is received.

	
	Yes
	No

	Do you have any unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974?
	
	

	Do you have any adult cautions (simple or conditional) or spent convictions that are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020?
	
	

	If yes, please supply details of all convictions in a sealed envelope marked ‘confidential’ and attach to this form. If your application is successful, this information will be checked against information from the Disclosure and Barring Service before your appointment is confirmed.

	SAFEGUARDING

	The Museum is committed to safeguarding and promoting the welfare of children. This includes ensuring we practice safer recruitment.  A copy of the Museum’s Safeguarding Policy can be found on the website. 
For appointments where the role involves engaging in regulated activity, please note that it is an offence to apply for the role if you are barred from engaging in regulated activity relevant to children.

	Declaration
I confirm that the above information is complete and accurate and I understand that any offer of employment is subject to: 
a) references which are satisfactory to the museum; 
b) a satisfactory DBS certificate at the required level, which may include a Barred List check where relevant to the role;
d) the Museum being satisfied that I am suitable to work with children (which may include the Museum contacting my current or previous employer to ask about facts of any substantiated safeguarding allegations, including any disciplinary offences relating to the same);
e) the entries on this form proving to be complete and accurate and 
f) a satisfactory medical report, if appropriate. 

I acknowledge that providing false or misleading information may result in my application being rejected or summary dismissal if I am offered and take up the position. 


	Signature:
	Date:


	Equal Opportunities

	Avoncroft Museum of Historic Buildings is committed to equal opportunities and aims to ensure that no applicant or member of staff is discriminated against either directly or indirectly.

	If invited for interview, do you have any particular requirements i.e. wheelchair access or do you need to bring another person with you?
Please let us know:

	Please return completed application form, CV and cover letter to:
Business Support Co-ordinator, Avoncroft Museum, Stoke Heath, Bromsgrove, Worcestershire, B60 4JR or email to officeadmin@avoncroft.org.uk 


Data protection
Any data about you will be held in securely, with access restricted to those who need it in connection with the application and selection process. Data may also be used for the purposes of monitoring the effectiveness of recruitment. In these circumstances all data will be kept anonymous. If you are unsuccessful, your personal data relating to your application will be kept for two years.
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